
CHRISTOPHER T. SUNUNU 
Governor 

June 8, 2020 

Frank Edelblut 
Commissioner 

STATE OF NEW HAMPSIDRE 
OFFICE OF THE GOVERNOR 

New Hampshire Department of Education 
101 Pleasant Street 
Concord, N.H. 03301 

Dear Commissioner Edelblut, 

Pursuant to my authority under RSA 21-P:43; RSA 4:45; RSA 4:47; and Executive Order 2020-04, as 
extended by Executive Orders 2020-05, 2020-08, 2020-09, and 2020-10, I have approved your written 
request, in attachment, to take the following actions related to CARES Act Funds: 

1. Amend my authorization of April 1 7, 2020 to accept and expend CARES Act Elementary and 
Secondary School Relief funds by adjusting the budget between class lines and fiscal years, budget 
consistent with the information in the request in attachment, effective through June 30, 2021. (100% 
Federal Funds) 

The Department of Administrative Services is authorized to take the actions necessary to effectuate this 
authorization. 

Sincerely 

Christopher T. Sununu 
Governor 

CC Charles Arlinghaus, Commissioner, Department of Administrative Services 

107 North Main Street, State House - Rm 208, Concord, New Hampshire 03301 
Telephone (603) 271-2121 • FAX (603) 271-7640 

Website: http://www.governor.nh.gov/ • Email: governorsununu@nh.gov 
TDD Access: Relay NH 1-800-735-2964 



Frank Edelblut 
Commissioner 

June 5, 2020 

STATE OF NEW HAMPSHIRE 
DEPARTMENT OF EDUCATION 

101 Pleasant Street 
Concord, N.H. 03301 
TEL (603) 271-3495 
FAX (6031-271-1963 

Citizens Services Une 1-800-339-9900 

His Excellency, Governor Christopher T. Sununu 
And the Honorable Council 

State House 
Concord, NH 03301 

Christine Brennan 
Deputy Commissioner 

REQUESTED ACTION UNDER RSA Zl-P:43, RSA 4:45, RSA 4:47 & EXECUTIVE ORDER 2020-04, AS 
EXTENDED BY EXECUTIVE ORDERS 2020-05. 2020-08. AND 2020-09 

Authorize the Department of Education, Division of Learner Support to amend the accept and expend 
CARES Act Elementary and Secondary School Relief item by adjusting the budget between class lines and 
fiscal years with no change to the total, effective upon approval by the Governor through September 30, 
2021. Original accept and expend item approved by Governor ChristopherT. Sununu on April 17, 2020, 
attached. The amended budgets for Fiscal Years 2020 and 2021 are listed below. 100% Federal Funds. 

Funds to be budgeted as follows: 

CARES Act Education Fund 
Account: 06-56-56-562010-19130000 

Rev.enue Source Code: 400374 



His Excellency, Governor Christopher T. Sununu 
June 5, 2020 
Page 2 of 4 

Class/Object Description FY20 Change 
Ammended 

FY20 

020/500200 Current Expenses $ 396 $ $ 396 
027/582703 Transfers to Do IT $ 250 $ $ 250 
028/582814 Transfers to General Services $ 250 $ $ 250 

029/500290 Intra-Agency Transfers $ 100 $ 10,000 $ 10,100 

030/500301 Equipment $ $ $ 
037/500173 Technology Hardware $ 2,500 $ $ 2,500 

038/500175 Technology Software $ 150 $ $ 150 
039/500191 Telecommunications $ 100 $ $ 100 

040/500800 Indirect Costs $ 411 $ (260) $ 151 

041/500801 Audit Fund Set Aside $ 33,921 $ 26 $ 33,947 

042/500620 Additional Fringe Benefits $ 305 $ (305) $ 

050/500109 Personal Services Temp Appoint $ 917 $ $ 917 
059/500117 Temporary Full-Time $ 2,537 $ {2,537) $ 
060/500601 Benefits $ 1,756 $ (1,283) $ 473 
070/500704 In-State Travel $ $ $ 
072/500577 Grants-Federal $ 33,876,900 $ 335 $ 33,877,235 

080/500710 Out-of-State Travel $ $ $ 
102/500731 Contracts for Program Svcs $ $ 20,000 $ 20,000 

$ 33,920,493 $ 25,976 $ 33,946,469 

Class/Object Description FY21 Change 
Ammended 

FY21 

020/500200 Current Expenses $ 749 $ 751 $ 1,500 

027/582703 Transfers to DolT $ 3,000 $ $ 3,000 

028/582814 Transfers to General Services $ 3,000 $ $ 3,000 

029/500290 Intra-Agency Transfers $ 50,500 $ (10,000) $ 40,500 

030/500301 Equipment $ 2,000 $ $ 2,000 

037/500173 Technology Hardware $ 150 $ $ 150 

038/500175 Technology Software $ 150 $ $ 150 

039/500191 Te I ecommu nlcations $ 1,380 $ $ 1,380 
040/500800 Indirect Costs $ 8,367 $ 156 $ 8,523 

041/500801 Audit Fund Set Aside $ 3,721 $ (26) $ 3,695 

042/500620 Additional Fringe Benefits $ 7,914 $ $ 7,914 

050/500109 Personal Services Temp Appoint $ 9,723 $ 291 $ 10,014 

0S9/500117 Temporary Full-Time $ 65,949 $ $ 65,949 

060/500601 Benefits $ 38,084 $ 105 $ 38,189 

070/500704 In-State Travel $ 500 $ 830 $ 1,330 

072/500577 Grants-Federal $ 3,323,192 $ (583) $ 3,322,609 

080/500710 Out-of-State Travel $ 2,500 $ 500 $ 3,000 

102/500731 Contracts for Program Svcs $ 200,000 $ (18,000) $ 182,000 

$ 3,720,879 $ (25,976) $ 3,694,903 

TDD Access: Relay NH 711 
EQUAL OPPORTUNITY EMPLOYER- EQUAL EDUCATIONAL OPPORTUNITIES 
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The New Hampshire Department of Education received a grant through new legislation, the CARES Act. 
This program allows the state and its school districts to expend funds flexibly to meet the pressing 
demands created by the impact of COVID-19. This item will allow the department to amend the class lines 
of the budget to align to the needs of the department in administering this grant. Specifically in its efforts 
to ensure compllance of the program and to award grants out to the local education agencies. 

The New Hampshire Department of Education (NH DOE), upon receipt of regulatory and guidance 
documents from the US Education Department, will award CARES funds to all local education agencies 
!LEAS) according to a formula based on population and poverty rate (formula for Title l,A funds}. The NH 
DOE will prepare allocations and deliver funds via the existing reporting and application software, the 
online Grants Management System (GMS). LEAs will submit application documents, including program 
assurances and allowable grant activities, through this software, enabling two-way communication and 
reimbursement of expenses. 

The NHDOE will communicate allocations, guidance and regulations on allowable activities and 
expenditures. LEAs will submit program assurances and activities. NH DOE will review, approve or suggest 
edits, and LEAs will be allowed to spend available funds to be reimbursed through the reporting system. 

CARES legislation wlll provide funding as indicated above, but it will also expand, through a waiver process, 
the flexibility of existing grant programs. The list below provides a very brief description of the allowable 
activities for current LEA grants. 

• Any activities authorized under ESSA, IDEA, Perkins, Subtitle B of McKinney-Vento Homeless 
Assistance Act, Adult Education and Family Literacy Act 

• Coordinate emergency response 
• Support school teachers 
• Ensure preparedness and coordination 
• Purchase cleaning supplies 
• Purchase education technology 

• Mental health supports 
• Summer learning 
• Other qualifying expenditures, including equitable services, etc. 

In support of the objectives noted above, the Department commits to: adequately monitoring the formula 
subgrantees; assisting in the development of remote learning programming; providing technical 
assistance to understand new legislation and new flexlbflities; supporting fiscal compliance guidance and 
support. 

APPROPRIATION EXPLANATION 

Q!H Class Description 
020 Current Expenses 

027 
028 
029 
030 

Transfers to DOIT 
Transfers to General Services 
Intra-Agency Transfers 
Equipment 

Explanation 
Appropriation to cover materials and supplies that will be 
used by staff. 
Appropriation to cover required IT support. 
Appropriation for staff work areas. 
Appropriation to Internal program support. 
Appropriation to provide new equipment to staff hired under 
the grant. 

TDD Access: Relay NH 711 
EQUAL OPPORTUNITY EMPLOYER- EQUAL EDUCATIONAL OPPORTUNITIES 
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June 5, 2020 
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037 Technology Hardware 
038 Technology Software 
039 Telecommunications 

040 Indirect Costs 

041 Audit Fund Set Aside 
042 Post-Retirement 

050 Part Time Salaries 
059 Personal Service Temp 

060 Benefits 

Appropriation for new computer hardware. 
Appropriation for new computer software. 
Appropriation to provide VOiP and other telecommunications 
services. 
Appropriation to meet the State of NH Statewide Cost 
Allocation Plan obligations. 
Appropriation is based on .1 percent of the grant. 
Appropriation to cover post retirement costs at the current 
rate of 10.43 percent. 
Appropriation to cover cost allocation of salary. 
Appropriation to fund requested positions In support of the 
grant activities. 
Appropriation to cover Health, Dental, Life, Medicare, FICA 
and Retirement Contributions for full time and cost allocated 
positions. 

070 In-State Travel Appropriation to cover travel for in state meetings, 
presentations and technical assistance. 

072 Grants - Federal Appropriation for the distribution of funds to grant sub­
recipients. 

080 Out of State Travel Appropriation to cover staff travel to attend out of state 
meetings and presentations. 

102 Contracts for Program Services Appropriation to contract with providers of evaluation 
services, technical assistance and trainings. 

In the event Federal Funds become no longer available, General Funds will not be requested to support 
this program. Attached are copies of the grant awards. 

Respectfully submitted, 

'1-0~ 
Frank Edelblut 
Commissioner of Education 

TDD Access: Relay NH 711 
EQUAL OPPORTUNITY EMPLOYER- EQUAL EDUCATIONAL OPPORTUNITIES 



CHRISTOPHER T. SUNUNU 
Governor 

April 17, 2020 

Frank Edelblut 
Commissioner 

STATE OF NEW HAMPSHIRE 
OFFICE OF THE GOVERNOR 

New Hampshire Department of Education 
101 Pleasant Street 
Conco~ N.H. 03301 

Dear Commissioner Edclblut, 

Pursuant to my authority under RSA 21-P:43, RSA 4:45, RSA 4:47, and Executive Order 2020-04, I have 
approved your written request, in attachment, to take the following actions related to CARES Act 
emergency relief funds: 

1. Accept and expend Federal CARES Act Elementary and Secondary School Relief funds in the 
amount of$37,641,372 from the United States Department of Education; 

2. Accept and expend Federal CAR.HS Act Oovemor's Emergency &lucation Relief funds in the 
amount of $8,891,470 from the United States Department of Education; 

3. Establish a temporary full-time position of, Administrator I labor grade 27, to administer the New 
Hampshire Department of Education's CARES Act F.ducation funds and to provide assistance to 
local education agencies related to guidance and regulations. 

The Department of Administrative Services is authorized to take the actions necessary to effectuate this 
authorization. 

Sincerely, 

Christopher T. Sununu 
Governor 

CC Charles Arlinghaus, Commissioner, Department of Administrative Services 

107 North Main Street, State B01111e - Rm 208, Co.noord, New Bampehire OUOl 
Telephone (808) 271-2121 • FAX (803) 271-7840 

Wehflite: http://\vww,1ovemor.ah.1ovl • Email: 1ovemol'8Ullwauhh.1ov 
TDD Aceeu: Relay NB 1-800-736-29" 
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His Excellency, Governor Christopher T. sununu 
Stata House 
Concord, NH 03301 

BEOVESJEOACJJQN UNDER RSA 21.p;q. BM 4;,45, RSA 4:.47 I ElCECU11VE ORDER 2QZ0:04 

1. Authorize the Department of Education, Division of Leamer Support to accept and expend CARES Act 
Elamentarv and Secondary School Relief funds In the amount of $37,641,372 from the United States 
Department of Education, effealve upon approval by the Governor through Septembtr 30, 2021. The 
budgets for Flscll Years 2020 and 2021 are listed below. 1~ Federal Funds. 

2. Authorize the Department of Education, Bureau of Leamer support to establlsh the followlns 
temporary full time position effettlVe upon 1pproval of the Governor throush June 30, 202L 1~ 
Federal Fur,cfs. 

Administrator I 

Labor Grade 

27 

SalaN BIDBI 

$55,556 • $79,170 
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Funds to be budgeted as follows: 

CARES Act Edugtton Bind 
Account: 06-56-56-562010-XXXXOOOO 

Revenue source Code: 400374 

Clau/ObJea Description FY20ZO 
020/500200 Current Expenses $ 396 

027/582803 Transfers to DofT $ 250 
028/582814 Transfers to General Services $ 250 

029/500290 Intra-Agency Transfers $ 100 

030/500301 Equipment $ 
037/500173 Technoloav Hardware $ 2,500 

038/500174 Technology Software $ 150 

039/SOOln Telecommunications $ 100 

040/500800 Indirect Costs $ 411 
041/500801 Audit Fund Set Aside $ 33,921 

042/500620 Additional Fringe Benefits $ 305 

050/500109 Personal Services Temp Appoint $ 917 

059/500117 Temporary Full-Time $ 2,537 

060/500601 Benefits $ 1,756 
'170/500704 In-State Travel $ 
072/s«JSn Grants-Federal $ 33,876,900 

080/500710 Out-of-State Travel $ 
102/500731 Contracts for Proaram Svcs $ 

$ 33,920,491 

EXPIANADON 

FY20Zl 

$ 749 
$ 3,000 

$ 3,000 
$ 50,500 

$ 2,000 

$ 150 

$ 150 
$ 1,380 

$ 8,367 

$ 3,721 

$ 7,914 

$ 9,723 

$ 65,949 

$ 38,084 

$ 500 

$ 3,323,192 
$ 2.500 
$ 200,000 

$ 3,720,879 

The New Hampshire Department of Education received a 1rant through new leglslatlon, the CARES Act. 
This program allows the state end Its school districts to expend funds ftexlbty to meet the pressing 
demands created by the Impact of COVID-19, · 

The New Hampshire Department of Education (NH DOE), upon receipt af N1Ulatary and gUidance 
documents from the us Education Department. will award CARES funds to all local educatlon 11encles 
(LEAS) accordlns to a formula based an population and poverty rate (formula forTltJe l,A funds). The NH 
DOE wlll prepare allocations and deliver funds via the exlstlns reporting and tppllcatlon software, the 
onllne Grants Manaaement System (GMS). LEAs will submit application documents, lnctudln1 program 
assurances and allowable 1rant activities, through this software, enabllna two-way mmmunfatfon and 
reimbursement of expenses. 

1DD Accne: RN~ NH 711 
EQUAL OPPORTINTY J;'MPLOYER- EQUAL IDUCATIOHAL OPPORTUNmn 
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The NHDOE wlll communicate allocations, guidance and resulatlons on allowable activities and 
expenditures. LEAs wlll submit program assurances and activities. NHDOE will review, approve orsugest 
edits, and lEAs wUI be allowed to spend available funds to be reimbursed through the reporting system. 

CARES legJslatlon wilt provide funding n Indicated above, but It wlll also expand, through• waiver process, 
the fte11lbllity of exl1tln11rant programs. The 11st below provides a very brief description of the allowable 
activities for current LEA srants. 

• Any actlvlties authorized under ESSA, IDEA, Perkins, Subtitle B of McKinney-Vento Homeless 
Assistance Act, Adult Education and Family Literacy Act 

• Coordinate emergency response 
• Support school teachers 
• Ensure preparedness and coordln11tlon 
• Pun:hase deaning supplies 
• Purchase education technology 
• Mentlll heath supports 
• Summer leam1na 
• Other qualifying expenditures, Including equitable services, etc. 

In support of the objectives noted above, the Oep11rtment commits to: adequately monitoring the formula 
subsrantees: asststlna In the development of remote leamlns proara,nmlnJ; provldlns technical 
assistance to understand new lqlslatlon and new fle,clbllltles; supportlns fiscal compliance guidance and 
support. 

APPROPRIATION E!ewtADDN 

'- ClaU Description 
020 current Expenses 

027 
028 
029 
030 

Transfers to DOIT 
Transfers to General Services 
Intra-Agency Transfers 
Equipment 

037 Technology Hardware 
038 Tec:hnology Software 
039 Teletommunlcatlons 

040 lndlrec;t C.Osts 

041 Audit Fund set Aside 
042 Post-Retirement 

050 Part Time Salaries 
059 Personal Service Temp 

EHlanatlon 
Appropriation to cover materials and supplles that wlll be 
used by staff. 
Appropriation to cover required IT support, 
Appropriation for stiff work ams. 
Appropriation to Jntemal prosram support. 
Appropriation to provide new equipment to stiff hired under 
the1rant. 
Appropriation for new computer hardware. 
Appropriation for new computer software. 
Appropriation to provfde VOiP and othertelecommunlcatlons 
services. 
Appropriation to meet the State of NH Statewide Cost 
Allocatlon Plan obllgatlons. 
Appropriation Is based on .1 percent of the grant. 
Appropriation to cover post retirement costs at the current 
rate of 10.43 pen:ent. 
Appropriation to cover cost allocat&on of salary. 
Appropriation to fund requested positions In support of the 
&:rant actlvlties. 

TDD A.ic ... : ...._, NH 711 
EQUAL OPPORTUNITY l:MPLOYER, EQUAL EDUCATIONAL OPPORTUNITIES 
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060 Benefits Appropriation to cover Health, Dental, Ufe, Medlc1re, RCA 
and Retirement Contributions for full time and. cost allocated 
positions. 

070 In-State Travel Appropriation to cover travel for In state meetings, 
presentations and technical assistance. 

on Grants- Federal Appropriation for the distribution of funds to pant sub­
recipients. 

080 Out of State Travel Appropriation to cover staff travel to attend out of state 
meetings end presentations. 

102 Contracts for Program Services Appropriation to connct with providers of evaluation 
services. technical assistance and trainings. 

The following lnfonnatton Is provided tn accordance with the Comptroller's Instructional memorandum 
dated September 21, 1981: 

1. List Alt Peaonnel loyotyed; 
New Positions: 

• Administrator I 

The Department Is requesting authorization to use a portion of addltlonal grant funds to support two 
e,clstlftl positions. This e>dstfng position will provide leadership and support for the srant: 

• Business Administrator II 
• Accountant Ill 

2. Nature. Need, and purallom 
As stated above, the primary goals of the CARES act Is to provide funding for schools and dlstrlcts In the 
current challanglng environment brousht about by COVID-19. The funds wlll help enswe fewer 
Interruptions In learnlna by securlftl tralnlns, devices, Infrastructure, safety protocols and supplies, as well 
as flexlbllltles to allow districts more time to spend down funds. This grant wHI be available untlt 
5eptember 30. 2021, pendln1 addltlonal Information from the USED. 

3. BtlatfoNblP to hlst!o& AMoncv Prosrams; 
This grant wtll work cooperatively with other existing grant prosrems In the State by lncreaslnt flnlblllty 
In the use of funds In several programs and to enable remote leaml"I broadly with the purchase of 
needed materials/supplies, training, and technolosv Infrastructure. 

4. Has a s1muac erosram bOeo Requested of the Lulslature and Peoledl 
No. 

s. Why wasn't thJs Fundlos Joduded In the Aseocv's 8udfit Request] 
At the tfme that the Stete's Blennlal Budget was befna prepared, the Grant Award Letter had not been 
received. The Department WH not awarded the funds until Aprll 2020. 

mo ACCMai R•law NH 111 
EQUAL OPPORTUNllY EMPI.OY£R0 l!QUAL EDUCATIONAL OPPORTUNITIU 



His Eitcellency, Governor Christopher T, Sununu 
April 15, 2020 · 
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6. can any Portion of the Grant Funds ee utmzed? 
No, The poSltlons requested are necessary to fulfltl the Intent of the grant. 

7. Estimate \be Funds Reaulred to eonttnue the Position: 
S.lary and benefits for the fult-tfme tempon1ry position Is expected to be approunately $99,37$ for FY21. 

tn the event Fedenil Funds become no longer avalllble, General Funds wlll not be requested to support 
this program. Attached are copies of the arant awards. 

Respectfully submitted, 

t'-;Jj~ 
Frank Edelblut 
Commissioner of Education 

TD0 ~IR~ NH ft1 
l!QIML OPPORTUNITY IMPLOYl!R- IQUAL EDUCATIONAL CPPOIITUNITIU 



Aprll 15, 2020 

His Excellency, Governor Christopher T. SUnunu 
StateHoUse 
Concord, NH 03301 

BJQUE$'[ED ACTION UNQEB BSA 21..P.& RSA 4;4S, RSAA;4Z I QECUJM QBOEB JOJ0:04 

Authorize the Department of Education, Division of Leamer Support to ectept and expend CARES Act 
Governor's Emergency Education Relief funds In the amount of $8,891,470 from the United States 
Department of Education, effective upon approval by the Governor through 5eptember 30, 2021. loo,6 
Federal Funds. 

Funds to be budleted u follows: 

ct ... /Ob,lect 

041/500801 

072/500577 

102/500731 

CARES Act Govtrnon Ed Bmd 
Account: 06-56-56-562010->0C)O(OOOO 

Revenue Source Code: 400374 

DellCl'lptlon 

Audit Fund set Aside $ 

Gr•nts-Feder•I $ 

Contr•cta for Proar•m Svcs $ 

$ 

FV2020 

8,891 

7~82,579 

1,000,000 

.... ~,470 



His Excellency, Governor Christopher T. SUnunu 
April 15, 2020 
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EXPLANATION 

The New Hampshire Depanment of Education, throush the New Hampshire Govemor's Office, received 
• grant through new legislation, the CARES Act. This program allows the governor broad ftexlblUty to 
expend funds to· meet the presslna demands of New Hampshire's educttlon systems created b'f the 
Impact of COVID-19. 

The Governor's funds under the CARES Act are to be used for 1meraency grants to New Hampshire 
education systems that are 1l1ntflcantly Impacted by the coronavlrw N the Governor deems "essentlal 
for carrylng out emeraency educational services." LEAs, IHEs, and other education related entities can use 
these funds ftexlbly once received to provide educational services and to •support onaoln& 
functionality.• The state wlN not use the funds as replacement for Its normal state aid formula. Instead, 
the state must decide which entitles are most Impacted by coronavlrus, or are essential for canylns out 
emergency educatlonal services, and allocate the funds there. 

am 

041 
072 

102 

Pm Pmrfpttcm 

Audit Fund Set Aside 
Grants - Federal 
Contracts for Pr01ram 
Services 

APPRQPRIADQN WIMADOB 

Appropriation Is based on .1 percent of the grant. 
Appropriation for the distribution of funds to grant sub-recipients. 
Appropriation to contract with providers of evaluation and other services, 
technlcal assistance and trainings. 

In the event Federal Funds become no longer available, General Funds wlll not be requested to support 
this program. Attached •re copies of the &n1nt awards. 

Respectfully submitted~ 

Frank Edelblut 
Commlssk>ner 

'RIO AccilMI Retaw NH 111 
IQUAL OPP0ftrUN11Y IMPI.OYM- EQUAL EOUCATIOMAL CPPORTUNITIE8 



SUPPLEMENT AL JOB DESCRIPTION 

Classification: Administrator I Function Code: 

Position Title: Administrator for CARES Act Ed Funds Date Established: 4/13/2019 

Date of Last Amendment: Position Number: TDB 

SCOPE OF WORK: To administer the New Hampshire Department of Education's CARES Act Education funds and to 
provide assistance to local education agencies related to guidance and regulations. 

ACCOUNTABILmES: 

• Prepares and provides ongoing technical assistance and professional development to schools, parents and the 
community in implementing laws and regulations related to the CARES act, evaluates state and federal 
regulations to ensure ongoing adherence to laws, and available guidance. 

• Analyzes policies and provides leadership for innovative implementation of programs to assist in remote 
learning and other programming related to the CARES act. 

• Directs and evaluates the development of short-tenn and long-tenn solutions for students and school districts 
by directly reviewing and approving grants for school districts and for the state, and also by providing 
resources and other technical assistance. 

• Evaluates, and interprets program policies, procedures, and guidelines for funding for both local education 
agencies and the state education agency •. 

• Works with existing groups, such as professional associations, advisory group~ to support and leverage 
existing resources and programs for school districts and students. 

• Communicates with professionals and policymakers in the state concerning state policies, legislation, and 
current programs relative to CARES act funding and programming. 

• Collaborates with other administrators in the Department to effectively monitor and coordinate activities 
associated with federal accountability relative to expectations for grant funding expenditures. 

MINIMUM QUALIFICATIONS: 

Education: Master's degree from a recognized college or university with major study in, Leadership, Policy, Program 
Administration, Business, Education, or Educational Administration. 

Experience: Five years' experience in education, business, project management, or program management, and three years 
of which must have been in a management level position involving administrative or supervisory duties concerned with 
program administration, program planning and evaluation, business management or related management experience. 

OR 

Education: Bachelor's degree from a recognized college or university with major study in Leadership, Policy, Program 
Administration. Business. education, or Educational Administration. 

Experience: Six years' experience in education, business, project management or program management three years of 
which must have been in a management level position involving administralive or supervisory duties concerned with 
program administration, program planning and evaluation, business management or related management experience. 


